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Job Description
	Job Title
	Venue Site Manager (Various Openings) 

	Location
	Birmingham 

	Reports to
	Project Director 

	Hours of Work
	07:00 – 19:00 Monday – Friday 

08:00 – 1300 – Saturday -
Saturday afternoon and Sundays – May be required 

	Salary Range
	Subject to experience 

	Staff Responsibilities
	Contractors on site 


	Role Objective

	GL events UK has won a major international event in 2022. To deliver this exciting project, we are establishing a dedicated Project Delivery Team. 
The project is made up of 2 venue clusters, one is mainly greenfield venues, the other is mainly fixed venues. 
The role of Venue Site Manger is key to the safe and efficient delivery of this sporting event. The Venue Site Manager is required to come onboard in line with the project onboarding schedule. 
Working with the Principal Contractor and Safety Team to help plan and co-ordinate the commodity installation and removal. 
Management of site operations, ensuring the delivery and removal of the equipment is provided based on the terms of the contract.


	Key Responsibilities

	· Interaction and co-ordination with the client Cluster Managers and Venue Management

· Liaison between Cluster Managers, GL events UK internal operations and sub-contractors.

· Ensure discipline of all site employees in conjunction with Venue Safety Manager.

· Overview of all contractors with particular attention to:

· Feasibility of achieving the technical specification.

· Health & Safety considerations/requirements.

· Technical documentation/compliance in consultation with Technical Support.

· Set and maintain standards of finish on site – using spot checks, customer reports and internal communications to monitor performance.

· Document occasions where performance fails to meet targets.

· Measure performance levels for site personnel and sub-contractors, both individually and collectively.

· Daily progress reports for the Project Director. 
· Management of the works programme in line with the VIS and the reporting of any issues to the cluster manager. 
· Issue reporting to the Project Director, when necessary. 

· Management of the security team on site and co-ordination of their shifts.
· Management of the access control software package for the venue, with support from the project co-ordinator/Administrator. 


	Skills & Experience

	Essential

Desirable

Proficiency in the use of project scheduling software MS project

(
Strong communication skills – written and verbal

(
Good working ethics and ability to treat documents with confidentiality

(
Able to efficiently use Microsoft Office software (Word, Excel, Outlook and PowerPoint

(
Understanding of event infrastructure and how to co-ordinate its delivery 

(
Awareness of H&S best working practice 

(
Competencies
SMSTS qualified 
(
Project management qualification

(
First Aid at Work 

(



	Mobility Requirements

	 Full clean driving licence or suitable access to public transport 

	Additional Comments

	This job description is not intended to be an exhaustive list of duties to be performed by the employee. This job description may be altered to reflect the business needs of the company.



